ARTICLE VIII - PUBLIC AND EMPLOYEE RELATIONS

The employees are prohibited from engaging in any conduct which could reflect
unfavorably upon the Town or disrupt the efficient operation of the administration of the
Town. Town employees must avoid any action which might result in or create the
impression of using public employment for private gain, giving preferential treatment to
any person, or losing complete impartiality in conducting Town business.

A Town employee is prohibited from soliciting or accepting any gift, gratuity, favor,
entertainment, loans, or any other item of monetary value from any person, with or
outside Town employment, whose interests may be affected by the employee’s
performance or non-performance of his/her official duties.

Acceptance or nominal gifts, such as food and refreshment in the ordinary course of
business meetings, or unsolicited advertising or promotional materials such as pens, note
pads, calendars, etc. is permitted.

No employee shall engage in any business other than his/her regular duties during work
hours.

Many Town employees have access to confidential information pertaining to persons or
property in the Town. Employees are expected to respect the confidential nature of such
information.  Employees must not use this privileged information to their private
advantage or to provide friends or acquaintances with private advantage.

ARTICLE IX- WORK WEEK/OVERTIME

Work Week — The regular work week for payroll purposes begins on Sunday and ends
Saturday midnight. The actual hours for Town employees shall be set by the Board of

Selectmen.

Overtime — Hourly employees not exempt from the Fair Labor Standards Act shall
receive overtime pay after forty (40) hours of actual work per week. All overtime shall be
paid at the rate of one and one-half times the employee’s normal rate of pay. At the
discretion of the Board of Selectmen and with the concurrence of the employee(s)
overtime may be compensated with compensatory time for hours worked beyond forty
(40) hours in a work week. Such compensatory time shall be granted on a time and one-
half basis for hours worked beyond forty (40) hours in a work week.

ARTICLE X - ATTENDANCE

Employees shall be at their respective places of work at the appointed starting time. It is
the responsibility of employees who may be absent from work to see that their immediate
supervisor is advised of the reason for such absence, not previously arranged for, if
possible, within two (2) hours of the beginning of the starting time of his/her work day.
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